COLLEGE OF ___________________________________
Office of the Dean

	REQUESTS FOR RELEASED TIME WORKLOAD CREDITS


Semester:  _____________________

Signature of Dean/Associate Dean:___________________________________Date_____________________

Note:  Numbers in the WLC column reflect the maximum amount that can be given for that particular justification.

	Category I:  Releases by Policy

	A.) Administrative/Academic Services:  Regents’ Rules, Rule 31006, Section 6.10

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	6
	Department Chair                          Max = 9

	
	
	
	3
	Associate Department Chair
  per

	
	
	
	3
	Assistant Department Chair
  semester

	
	
	
	6
	Associate Dean Graduate Studies

	
	
	
	6
	Associate Dean

	
	
	
	6
	Director – Center/Institute

	
	
	
	9
	Administrative/Professional Support

	
	
	
	6
	Documentation – Review and Accreditation

	
	
	
	
	

	B.)  Instructional - New Faculty Members:  Regents’ Rules, Rule 31006, Section 6.11 

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	3
	New Faculty (first year only)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	C.) Instructional - Coordination of Courses:  Regents’ Rules, Rule 31006, Section 6.6

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	3
	Multiple Section Coordinator

	
	
	
	3
	TA Coordinator

	
	
	
	3
	Lab Coordinator/Supervisor

	
	
	
	3
	Academic Program Coordination

	
	
	
	
	

	
	
	
	
	

	D.) Instructional - New Course Development:  Regents’ Rules, Rule 31006, Section 6.12

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	6
	New Course Development, Materials, Format

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	E.) Instructional – Supervision of Internships:  Regents’ Rules, Rule 31006, Section 6.3

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	6
	Supervision of Internship(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	F.) Instructional – Insufficient Enrollment:  Regents’ Rules, Rule 31006, Section 6.9

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Category II:  Presidential Credits

	A.)  Instructional:  Regents’ Rules, Rule 31006, Section 6.13

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	3
	Visiting Faculty

	
	
	
	6
	Director of Program(s)

	
	
	
	3
	Major Academic Advising

	
	
	
	9
	Academic Program Support

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	B.)  Research:  Regents’ Rules, Rule 31006, Section 6.13 (Signature verifies that Digital Measures has a Workload Distribution Agreement with a research plan on file for the current year for the faculty members who received these course releases.)

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	3
	Journal Activities (Editorships)

	
	
	
	3
	Duties – Best Interest of Instructional Program

	
	
	
	9
	Basic and Applied Research

	
	
	
	9
	Faculty Development Leave

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	                                                                                       TOTAL PRESIDENTIAL CREDITS (A+B):                                                                             

	C.)  FMLA or Medical leave (No workload credits are assigned to this category.  Put justification in Workload Information screen and attach documentation.)

	BANNER ID
	NAME
	DEPARTMENT
	WLC
	ACTIVITY

	
	
	
	0
	


1
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